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SECRETARy 


HOSPITALIZATION . . 

The  T.  P.  U.  Peerless  Certificate  provides  HOSPITALIZATION 
Benefits  if  confined  within  any  licensed  HOSPITAL,  at  the  rate 
of  $37.50  per  week. 

Every  Disease  and  Accident  Covered 
Repeated  Hospitalization  Possible  During  Any  Year 

T.P.U.  also  provides,  when  not  in  Hospital — 

Weekly  benefits . $25.00 

(Sickness,  Accident,  Quarantine) 

Medical  Fee . 25.00 

Special  Travel  Fee . 50.00 

Loss  of  Life . $1000  to  $1500 

Loss  of  Hands,  or  Eyes. 

or  Feet .  1 000  to  1  500 

Loss  of  Hand,  or  Eye,  or  Foot  500  to  750 

Teachers  Protective  Union 

Home  Office— LANCASTER,  PA. 


NOT  A  MUTUAL  ORGANIZATION 


TEACHERS  PROTECTIVE  UNION 

Lancaster,  Pa. 

I  am  interested  in  knowing  more  about  T.P.U.  protection,  especi¬ 
ally  the  extra  Hospital  Benefits  of  the  Peerless  Certificate. 


T.P.  U... 

PROTECTS 

Before 

Hospitalization  I 

During 

Hospitalization 

After 

Hospitalization 


Name. 


Addres! 


Makes  your  job 
EASIER! 

Ediphone  secretaries  enjoy  many  advantages,  namely: 
Your  work  is  easier.  You  get  more  done  on  less  energy. 
Your  boss  doesn’t  interrupt  you  so  often  to  take  dicta¬ 
tion. 

There’s  not  so  much  pressure  to  stay  after  closing  time 
to  “catch  up.’’  You  get  a  chance  to  be  a  valuable  assist¬ 
ant.  Best  of  all,  you  have  experience  to  offer  that  is  in 
demand.  Write  Dept.  Sec.,  The  Ediphone,  Thomas  A. 
Edison,  Inc.,  West  Orange,  N.  |.  In  Canada,  Thomas  A. 
Edison  of  Canada,  Ltd.,  610  Bay  Street,  Toronto. 

Ediphone 

edisonIvoicewriter 
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•(i  A/qw  Ijaat 

To  each  and  every  member  of  the  National  Association  of 
School  Secretaries  I  want  to  extend  my  sincere  wishes  for  a 
happy  New  Year — may  it  be  a  year  of  contentment  and  joy 
— one  that  will  bring  recognition  to  you  for  your  contributions 
to  the  cause  of  education  and  to  your  position  as  an  im¬ 
portant  part  of  the  school  systems  of  the  nations. 

May  I  express  my  deep  appreciation  to  all  who  sent  me 
Christmas  greetings.  I  wish  it  might  have  been  possible  to 
have  sent  each  member  a  greeting.  Please  consider  this 
a  personal  message  of  appreciation,  not  only  for  your 
greeting,  but  for  your  loyalty  and  friendship  during  the  past 
year.  May  we  work  together  during  1940  with  an  even  closer 
bond  of  fellowship. 

Remember  that  the  future  of  our  Association  depends  on 
the  united  effort  of  each  one  of  us. 

LOUISE  H.  HENDERSON. 
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GREETINGS  a  S44fijeniHie4id^ 

HAUIDAY  R.  JACKSON 
Superintendent  of  Schools 
Salem,  New  Jeney 


To  the  National  Association  of  School 
Secretaries: 

Although  I  have  had  the  privilege  of 
meeting  only  a  few  of  your  number,  I 
feel  as  if  I  knew  many  of  you  because 
my  Secretary.  Miss  Margaret  V.  Kernan. 
has  generously  shared  with  me,  many  of 
her  experiences  with  you.  If  I  may  judge 
by  the  cards  of  greeting  you  are  an  un¬ 
usually  talented  and  artistic  group,  intel¬ 
lectually  very  much  alive. 

I  have  learned  that  one  cannot  afford 
to  miss  the  reiM)rts  of  your  meetings  for 
your  committee  seems  to  have  an  uncanny 
faculty  for  .selecting  headline  speakers  and 
a  facility  in  securing  their  presence  on 


your  programs.  Not  only  are  your  two  big 
annual  meetings  outstanding  but  you  are 
carrying  on  a  year-round  program  of  pro¬ 
fessional  stimulation  through  the  National 
Secretary  with  its  up-to-the-minute  news 
on  your  frontiers  of  progress. 

You  are  contributing  a  very  helpful 
service  in  the  education  of  the  children  of 
■America  through  the  example  of  the  effi¬ 
cient.  courteous,  dignified  public  service 
which  characterizes  the  members  of  your 
organization.  So  I  appreciate  this  op- 
|)ortunity  to  extend  to  you  a  Happy  New 
Year,  and  may  your  happiness  be  the  kind 
that  springs  from  the  consciousne.ss  of 
worthy  service  nobly  rendered. 


What  Is  Success? 

It's  doing  your  job  tbe  best  you  can. 

And  being  just  to  your  fellow  man; 

It’s  making  money,  but  holding  friends. 
And  staying  true  to  your  aims  and  ends; 
It’s  figuring  how  and  learning  why. 

And  hutking  forward  and  thinking  high. 
And  dreaming  little  and  doing  much; 

It’s  keeping  always  in  closest  touch 
With  what  is  finest  in  word  and  deed; 

It’s  being  thorough,  yet  making  speed; 

It’s  daring  blithely  the  field  of  change 
While  making  of  labor  a  brave  mmance; 
It’s  going  onward  despite  defeat 
And  fighting  staunchly,  but  keeping  sweet. 
It’s  being  clean  and  it’s  playing  fair; 

It’s  laughing  lightly  at  dame  despair; 

It’s  looking  up  to  the  stars  above, 

■And  drinking  deeply  of  life  and  love; 

It’s  struggling  on  with  the  will  to  win. 

Hut  taking  loss  with  a  cheerful  grin; 


It’s  sharing  sorrow,  and  work,  and  mirth. 
And  making  better  this  good  old  earth; 
It’s  serving,  striving  through  strain  and 
stress 

It’s  doing  your  noblest — that’s  SUCCES.S. 

— Author  Unknown. 


Try  This  One 

Take  the  number  of  your  house  and 
double  it. 

Add  5. 

Multiply  by  50. 

Add  your  age  (no  cheating). 

Add  number  of  days  in  the  year. 
Subtract  615. 

The  answer: 

The  last  two  figures  will  be  your  age. 
The  others  your  house  number. 


There  is  only  one  way  to  get  ahead! 
Use  the  one  you  have! 
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At  the  outset  of  a  new  year  let  us  con¬ 
sider  the  office  in  which  we  work.  It  may 
be  a  drab,  uninteresting  workshop  where 
lieauty  never  th<iught  of  putting  foot,  or  it 
may  be  attractive  so  that  the  first  glimpse 
spells  welcome  to  all  who  enter.  Perhaps 
you  say  that  the  selection  of  the  furnish¬ 
ings  is  not  up  to  you.  This  may  be  true, 
hut  the  arrangement  and  artistic  touch  is 
up  to  you. 

Not  long  ago.  I  had  occasion  to  visit  two 
schtuds  <»ffices  in  my  own  city  where  the 
size  and  equipment  were  identical.  As 
you  entered  the  one.  it  was  a  jolt  to  your 
artistic  sense.  A  large  table,  cluttered 
with  reports,  was  in  the  center  of  the 
r(M)m,  a  desk  slanted  across  one  end,  and 
a  pile  of  discarded  books  was  in  another 
corner.  The  pictures  were  hung  with  no 
thought  of  balance,  and  the  bulletin  board 
was  a  conglomeration  of  notices  arranged 
to  make  their  reading  an  endurance  test. 
The  windows  were  bare,  exposing  the  iron 
grilling.  No  matter  how  lovely  that  secre¬ 
tary  was  or  how  pleasing  her  manner,  that 
setting,  whether  consciously  or  unconsci¬ 
ously,  made  an  impression  that  was  any¬ 
thing  but  pleasing. 

Within  a  half  hour  I  visited  the  other 
office.  Rememher.  the  size  and  equipment 
were  identical.  What  a  difference!  The 
furniture  was  arranged  in  symmetrical 
lines  to  give  the  air  of  spaciousness.  Pon¬ 
gee  curtains  were  hung  from  the  first  pane 
of  the  windows.  A  large  bowl  of  flowers 
greeted  you  and  some  interesting  maga¬ 
zines  were  on  the  table.  The  pictures  were 
hung  with  a  thought  to  balance  and  appro¬ 
priateness.  The  bulletin  board  was  in¬ 
teresting  and  added  a  bit  of  color.  Each 
notice  had  been  mounted  on  colored  paper. 
The  mounting  had  been  done  with  thumb 
lacks  instead  of  paste,  so  that  changes 


could  be  quicky  effected.  This  office  was 
more  than  a  workshop — it  was  a  reception 
room  where  the  pupils  and  the  public 
could  be  served  in  a  setting  that  was  effi¬ 
cient  and  artistic.  What  good  is  the  teach¬ 
ing  of  the  Arts  in  our  sch<Mds  if  we  do  not 
show  our  hoys  and  girls  their  practical 
application? 

The  office  should  be  the  pride  of  every 
faculty  member  and  every  student.  It 
makes  the  first  impression  for  the  school 
and  it  reflects  the  spirit  of  the  entire 
personnel. 

It  has  been  my  privilege  to  visit  many 
school  offices,  and  I  am  intensely  inter¬ 
ested  in  every  physical  setting.  I  recall 
the  Administration  Building  in  Pittsburgh. 
It  was  a  beautiful  new  building  and  all 
the  offices  were  attractive,  but  one  office 
lingers  in  my  memory.  A  wall  hanging, 
a  copper  vase,  and  a  piece  of  homespun, 
transformed  this  office  to  a  place  of  beauty. 

Today,  we  read  a  great  deal  about  what 
can  be  done  with  rooms.  We  see  the  “be¬ 
fore  and  after”  pictures.  Let  us  start  such 
a  section  in  this  magazine.  Will  you  send 
us  the  “before  and  after”  pictures  of  your 
office  and  tell  us  the  cost  involved?  The 
expenditure  of  twenty-five  dollars  can  add 
new  color  to  your  walls,  curtains  to  the 
windows,  a  plant  and  some  interesting 
magazines.  Perhaps  your  shop  boys  could 
give  your  office  furniture  a  new  coat  of 
paint.  I  can  picture  dirty  cream  walls 
becoming  a  lovely  soft  shade  of  pale 
green;  dark  woodwork  becoming  a  deeper 
shade  of  green;  old  oak  furniture  being 
refinished,  or  if  it  is  beyond  refinishing 
with  g(K>d  results,  painted  a  dark  shade 
of  harmonizing  green.  I  can  visualize  soft 
rose  curtains  with  quite  a  bit  of  the  orange 
tone,  blotters  to  match,  and  a  bulletin 
(Continued  on  Page  32) 
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PROFESSIOMLIZiG  ScUaol  Bec^uUa^ 


W.  E.  ARNOLD 
University  oi  Pennsylvania 


There  are  few  institutions  tiiat  have  had 
a  more  rapid  transformation  than  the  |>uh- 
lie  schtMd.  Changes  have  taken  place  in 
alm«>st  every  as|)ect  of  its  program,  its 
methods,  and  its  personnel.  During  this 
|>n)ce.ss  there  has  developed  (almost  un¬ 
noticed)  a  position  in  the  school  organiza¬ 
tion  which  has  assumed  increasing  import¬ 
ance — the  .school  secretary. 

The  larger  schools  have  for  many  years 
had  clerks.  stenogra|)hers  or  “secretaries" 
hut  the  modern  school  secretary  is  a  more 
recent  development.  She  has  come  to  be 
an  important  member  of  the  school  staff 
and  in  many  schools  might  well  be  called 
an  executive  assistant.  She  is  more  than 
a  clerk  or  a  stenographer.  Her  responsi¬ 
bilities  require  a  high  degree  of  sound 
judgment:  knowledge  of  the  school  i)ro- 
gram  and  the  school  organization;  the 
ability  to  plan  and  to  execute  |>lans;  and, 
in  general,  the  ability  to  act  as  an  assist¬ 
ant  to  the  principal  or  superintendent  in 
performing  the  numerous  duties  of  ad¬ 
ministering  the  school. 

As  the  res|)onsiblitles  of  any  position 
increase,  the  status  of  that  position  rises. 
The  school  secretaries  are  now  on  the 
threshold  of  a  change  in  status  from  an 
uns|>ecialized  occupation  to  that  of  a  pro¬ 
fessionalized  service. 

What  does  this  change  mean  to  school 
secretaries  as  a  group?  The  answer  can¬ 
not.  of  course,  be  readily  given  at  this 
stage.  However,  fn»m  the  experience  of 
other  groups  who  have  undergone  similar 
development,  certain  things  are  ap|)arant. 

1.  Hronder  preparation. 

As  an  occupation  moves  from  the  level 
of  working  under  constant  direction  to  a 
level  where  judgment,  initiative  and  un¬ 


derstanding  are  necessary,  it  becomes  es¬ 
sential  that  the  worker  have  a  much 
broader  |>re|>aration  in  the  form  of  edu¬ 
cational  background  and  experience. 

2.  Specialized  training. 

Professional  service  generally  involves 

specialized  .service.  That  is  knowledge 
and  skill  not  possessed  by  people  gener¬ 
ally.  This  implies  that  special  training  in 
the  work  of  the  school  secretary  will  be 
necessary. 

3.  Professional  license. 

Any  occupation  which  can  be  entered  by 
anyone  regardless  of  preparation,  brings 
c«>mpetition  which  holds  down  its  status 
and  discourages  adeijuate  preparation.  As 
the  school  .secretary  comes  to  assume  more 
and  more  professional  responsibilities,  pro¬ 
tection  from  amateur  competition  should 
be  sought  in  the  form  of  state  certification. 

4.  Professional  attitude. 

Professional  consciousness  and  loyalty 

are  indispensible  in  promoting  group  prog¬ 
ress.  A  professional  attitude  .should  also 
involve  the  ideal  of  service  over  and  above 
the  motive  of  personal  profit. 

Other  factors  might  be  mentioned  as 
important  in  the  transition  toward  profes¬ 
sional  status.  The  above,  however,  are  at 
least  significant  and  deserve  the  considera¬ 
tion  of  forward  looking  sch<Md  secretaries. 

Foot  Notes 

1.  This  article  was  reprinted  from  “The 
.Secretary,”  the  official  ipiiblication  of  the  Phil¬ 
adelphia  .Secretaries  .Association. 

2.  Dr.  .Arnold  is  giving  the  course  at  the 
University  of  Pennsylvania  which  trains  par¬ 
ticularly  for  .secretarial  work  in  the  sc1um)Is  of 
the  country.  This  course  leads  to  a  B.S. 
degree. 
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(iREETIWIIS 

To  thine  own  self  be  True;  and  it  must 
follotv  as  the  night  the  day,  thou  canst  not 
then  be  False  to  any  man. — From  Hamlet. 

The  Editorial  Staff  of  The  National  Sec¬ 
retary  extends  hearty  wishes  for  a  most 
prosperous  and  Happy  New  Year  to  each 
member  of  the  Association,  and  to  all 
our  friends  and  advertisers  who  hy  their 
contributions  make  this  publication  pos¬ 
sible. 

There  is  no  person  in  our  public  schools 
in  a  better  position  to  render  a  higher  de¬ 
gree  of  public  relation’s  service  to  educa¬ 
tion  than  the  school  secretary  who,  through 
her  association  with  administrators,  teach¬ 
ers,  and  pupils,  gains  a  thorough  and  well 
rounded  understanding  of  the  educational 
process  in  all  of  its  ramifications.  Her  work 
requires  her  to  contact  the  public  con¬ 
stantly,  so  it  is  very  obvious  that  her  public 
relations  possibilities  are  limitless.  She 
does  not  have  as  much  opportunity  to  guide 
the  educational  pn>gram  as  do  the  teachers, 
but  the  secretary  does  have  opportunity  to 
deal  directly  with  the  public  and  in  this 
capacity  she  should  exert  herself  to  give 
satisfaction.  The  secretary  who  puts  into 
play  her  knowledge  of  education  when  con¬ 
tacting  the  public  iff  rendering  to  the  pro¬ 
fession  an  invaluable  service.  The  (pies- 
tion  is,  however,  do  we  all  take  advantage 
of  this  opportunity  to  present  education  at 
its  best  when  dealing  with  laymen  or  do 
we  treat  the  |)ublic  in  a  “Yes,”  “No”  man¬ 
ner,  and  make  no  effort  to  give  him  the 
benefit  of  our  understanding  of  education 
through  our  superior  ability  to  handle  the 
public?  The  secretary  who  puts  into  play 
her  knowledge  of  education  when  answer¬ 
ing  a  simple  question  or  in  assisting  to 
solve  a  complicated  problem  of  a  school 


patron  is  functioning  as  a  true  public  re¬ 
lations  agency,  while  the  .secretary  who 
confines  her  efforts  to  merely  answering 
the  immediate  question  is  failing  as  a  pub¬ 
lic  relations  agent.  Which  are  you? 

Each  passing  year  shows  growth  and 
development,  both  in  numbers  and  vision 
of  the  National  A.ssociation  of  School  Sec¬ 
retaries.  However,  we  must  ever  look  for¬ 
ward  and  not  be  satisfied  with  what  we 
have  done,  but  strive  to  accomplish  bigger 
and  better  things  for  our  gr«)up.  To  ac¬ 
complish  our  goal,  it  will  require  the  help 
and  unity  of  every  clerical  employee  in  the 
scho<ds  in  these  United  States. 

At  the  present  time  our  membership  is 
only  one-tenth  of  the  potential  membership. 
Why  is  this?  Mainly,  we  are  all  too  self- 
satisfied  and  sit  back  waiting  for  some 
one  else  to  make  the  move. 

Let  each  one,  as  he  reads  this  article, 
resolve  to  bring  in  five  new  members  this 
year.  If  that  happens,  it  would  mean  that 
we  could  establish  headquarters  in  Wash¬ 
ington,  D.  C..  with  a  paid  .secretary  and 
take  our  place  among  the  other  Depart¬ 
ments  of  the  National  Education  Associa¬ 
tion.  Is  not  this  a  goal  worth  aiming  for? 
♦  ♦  * 

Are  you  an  active  member,  the  kind  that 
would  be  missed. 

Or  are  you  just  contented  that  your  name 
is  on  the  list? 

Do  you  attend  the  meeting.s.  and  mingle 
with  the  flock. 

Or  do  you  stay  at  home  and  criticise  and 
knock? 

Do  you  take  an  active  part  to  help  the 
work  along. 

Or  are  you  just  satisfied  to  be  the  kind 
that  “just  belong?” 

Tbink  this  over,  member,  you  know  right 
from  wrong. 

Are  you  an  active  member,  or  do  you  just 
belong? 
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MGMRGRSHIP 

Thelma  H.  Clarke  Virlima  A.  Halsey, 


Motional  Membership  Chairman. 

Words  of  Encouragement 

Our  professional  association  has  grown 
in  service  t»»  education  and  in  intelligent 
membership  hut  we  need  to  strive  con¬ 
stantly  to  broaden  the  reach  of  The  Na¬ 
tional  Ass4>ciation  of  Sch<H)l  Secretaries. 

Many  scho«tl  secretaries  do  not  realize 
the  real  importance  of  their  (Htsitions  as 
contact  person  between  the  sch<M>ls  and 
general  public.  The  members  of  the  Na¬ 
tional  Membership  Committee  feel  that  we 
must  develop  the  understanding  of  our 
own  respimsibilities  in  developing  public 
understanding  of  school  policies  and  needs. 

We  wish  every  member  who  realizes  her 
is<dation  as  a  lone  member  in  her  com¬ 
munity.  would  attempt  to  interest  other 
secretaries  in  our  association.  Our  aims 
and  accomplishments  are  held  in  high 
esteem  by  other  educational  groups  in  the 
United  States,  and  we  can  only  grow  as  we 
grow  in  understanding  of  our  present 
members. 

Will  you  as  a  member  please  do  all  you 
can  so  more  secretaries  will  think  of  our 
association  in  this  way. 

We  as  individuals  have  much  to  gain 

By  seeking  to  grow  with  the  times. 

By  comparing  ideas  with  secretaries  in 
like  positions  all  over  the  United  States. 

By  attending  conventions  and  local  meet¬ 
ings  because  we  know  we  grow  through 
contacts  with  people  interested  in  edu¬ 
cation. 

Our  sch(K>ls  have  much  to  gain 

As  we  grow  as  individuals. 

As  we  grow  more  valuable  in  our  school 
IM»sitions. 

As  we  learn  the  im(M»rtance  of  doing 
our  part  in  building  intelligent  under¬ 
standing  of  our  part  in  the  work  of  edu¬ 
cation. 

As  we  learn  the  im|M>rtance  of  our  posi¬ 
tions  as  direct  contacts  with  the  general 
n'lulic. 


y ice  President — Membership. 

Our  communities  have  much  to  gain 

As  we  grow  as  individuals. 

As  we  seek  to  unite  with  professional 
educational  groups  in  attempting  to  .serve 
the  public  better  by  giving  that  public  a 
clearer  picture  of  the  needs  and  accom¬ 
plishments  of  our  schools. 

A  Plea  For  More  Members 

A  real  need  exists  for  a  national  head- 
(fuarters  and  a  full  time  executive  secre¬ 
tary.  As  we  c<mtinue  toward  the  achieve¬ 
ment  of  the  purposes  for  which  we  were 
organized  in  19;i4— “To  p<M»l  ideas  and 
ideals  toward  a  finer  and  more  efficient 
service  to  the  school  and  the  community” 
---the  details  involved  in  carrying  on  the 
work  of  our  organization  become  more 
numerous.  We  need  some  one  who  will 
have  the  time  to  coordinate  the  work  of 
all  the  committees.  Your  officers  and  ex¬ 
ecutive  committee  are  the  policy  making 
body,  but  there  should  he  one  person  who 
is  able  to  devote  her  full  time  to  carrying 
out  these  policies. 

To  employ  such  an  executive  secretary  at 
a  reasonable  salary  and  to  establish  na¬ 
tional  headquarters  would  require  an  as¬ 
sured  membership  of  5,000.  Since  the  po¬ 
tential  meml)ership  is  well  over  14.000,  this 
is  not  an  impossibility.  In  fact  if  the  po¬ 
tential  membership  were  only  7.000.  this 
would  not  be  an  impossibility  for  where 
there’s  a  will,  there’s  a  way. 

So  far  this  year  the  renewals  and  new 
memberships  have  not  been  greater  than 
in  previous  years.  We  have  all  worked 
too  hard  for  the  recognition  «*f  the  posi¬ 
tion  of  the  school  secretary  to  do  nothing 
about  increasing  membership. 

Let  every  member  become  more  active! 

Let  every  member  endeavor  to  arouse  in¬ 
terest  in  the  a.ssociation  among  potential 
members! 

Let  every  member  enroll  two,  three  or 
more  new  members! 
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you.  Gau  Jtelp.  ADVERTISING 


Margakct  V.  Kkhnan 


Advertising  is  not  easy  to  secure  for  the 
advertisers  want  and  have  a  right  to  ex|M-rt 
a  material  return  on  their  investment. 

If  each  one  of  our  1600  members  would 
carefully  read  the  advertisements  then 
when  the  salesman  from  those  firms  visit 
your  office  extend  them  extra  courtesies 
and  tell  them  you  appreciate  their  “ad” 
that  would  be  one  way  YOU  COULD 
HELP.  Then  when  a  salesman  from  a  firm 
that  does  not  advertise  comes  in  tell  him 
how  disappointed  you  are  not  to  see  his 
firm’s  advertisement.  Try  to  induce  him  t<i 
secure  an  “ad”  for  the  next  issue. 

If  you  have  family  or  friendly  relations 
with  firms  who  have  merchandise  that 
would  interest  our  members — automobiles, 
insurance,  wearing  apparel,  cosmetics,  food 
products,  etc. — try  to  get  their  advertise¬ 
ment. 

This  is  YOUR  magazine  and  its  growth 
depends  on  you. 

Miss  Margaret  Kernan.  Salem.  N.  J.,  our 
advertising  manager,  will  welcome  YOUR 
assistance.  Louisk  H.  Hkndkrson, 

President. 


MARGARET  V.  KERNAN 

Vice  President  and  Advertising  Manager 

The  Advertising  Manager  takes  this  op¬ 
portunity  to  express  her  appreciation  t«)  the 
advertisers  who  have  made  |M»ssibIe  the 
printing  and  distribution  of  the  National 
.Skcrktary.  The  National  Skcrktary  is 
the  Staff  of  Life  in  the  Association  because 
it  travels  to  remi>te  and  distant  parts  of  the 
\ation  encouraging,  stimulating  and  in¬ 
forming  all  members  of  the  improved  status 
and  merited  recognition  enjoyed  by  the 
secretaries  since  our  organization  meeting 
in  Washington,  D.  C..  June,  1934. 

Certain  advertisers  questioned  the  pull¬ 
ing  power  of  the  National  Secretary  and. 
therefore,  placed  initial  advertisement  as 
an  experiment.  It  is  gratifying  to  retM>rt 
that  the  results  of  advertising  placed  in  the 
Octol)er  issue  justified  the  continuation  of 
their  advertisements.  I  trust  that  the 
secretaries  will  continue  to  study  the  ad¬ 
vertisements.  When  a  salesman  from  a 
firm  that  does  not  advertise  comes  into  your 
office  tell  him  how  disap|M>inted  you  are 
not  to  see  his  advertisement  and  explain 
to  him  that  other  companies  are  pleased 
with  results  of  advertising.  Invite  him  to 
c<K»perate  to  secure  an  advertisement  for 
the  April  issue.  Give  the  advertiser  an 
opportunity  to  hid  on  the  needs  of  your 
School  Boards. 

The  National  Secretary  is  published 
three  times  a  year:  January,  April  and 
October.  For  the  next  three  issues  the 
following  rates  are  continued: 

Two  ontiro  pages,  middle  pages,  9%''x7%''  $50.00 
An  entire  page,  outside  back  cover. 


47/,"x7*/4"  . $30.00 

An  entire  page,  4Vi"x74i»"  . $25.00 

A  halt  page,  4y»"x3%" . $15.00 

A  quarter  page,  24^''x3t,^'' . $10.00 


CIRCULATION.  2500.  Sixe  ot  publication.  6"x9”. 

32  pages. 

Because  it  is  our  purpose  to  make  the 
National  Secretary  as  helpful  as  possible 
to  the  advertisers  and  the  members  of  the 
National  Association  of  School  Secretaries, 
may  I  remind  you  again  that  your  coopera¬ 
tion  and  constructive  suggestions  are 
needed. 
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COPOTIOi  NEWS 


St.  LOUIS 

February  24th  and  25th 

Have  you  caught  the  “Spirit  of  St. 
Louis”  and  are  you  ])Ianning  to  meet  with 
us  at  the  time  of  the  American  Association 
of  School  Administrators?  Here  is  an  op¬ 
portunity  for  you  to  fly  with  us  and  en¬ 
vision  at  wide  range  the  work  that  the 
National  Association  is  doing  for  you.  If 
you  have  never  flown,  make  this  your  first 
airplane  trip. 

Those  of  you  who  attended  the  (Cleve¬ 
land  meeting  will  recall  the  uni<iue  crui.se 
that  we  took  you  on.  This  time,  we  are 
going  to  take  you  up  in  the  air,  hut  fear 
not.  for  you  can  keep  both  feet  on  the 
ground. 

From  a  radius  of  approximately  800 
miles,  secretaries  can  join  with  us  for 
these  two  days  without  missing  more  than 
Saturday  morning  from  work.  If  you  can¬ 
not  come  yourself,  he  sure  to  send  your 
superintendent  «>r  principal  as  a  guest  of 
your  local  or  state  association  to  our 
luncheon  at  the  Statler  Hotel  on  Febru¬ 
ary  25th—  price  $1.75. 

As  you  know,  our  National  Association 
is  entertaining  the  school  administrators 
at  a  reception  Saturday  evening.  February 
24th  at  the  Statler  Hotel.  Your  admini¬ 
strators  are  cordially  invited  to  he  present. 
We  shall  appreciate  it  if  you  will  extend 
them  an  invitation.  This  reception  will  he 
unique  in  decoration  and  entertainment. 

We  suggest  that  you  form  a  group  and 
get  special  railroad  rates.  This  is  being 
done  in  several  communities.  From  the 
time  you  reach  .St.  Louis  every  minute  will 
he  filled  with  worthwhile  activities  that 
have  been  planned  for  your  enjoyment. 

Schedule  of  Events 

SATURDAY 

Morning — Business  Meeting. 

Noon — Luncheon.  Fashions  —  Smart 
Clothes  on  a  Limited  Budget  and  decora¬ 
tions — Office  Furniture  and  Decoration. 

Late  afternoon — Program  arranged  by 
St.  Louis  secretaries. 


Evening — Reception  given  by  the  Na¬ 
tional  Association  of  School  Secretaries  to 
.School  Administrators.  A  skit  will  he  pre¬ 
sented  by  the  Indiana  secretaries. 
SUNDAY 

Noon — Luncheon  meeting — the  big  event 
of  the  convention.  An  opportunity  to  meet 
the  leading  educators  of  the  country,  to 
hear  inspiring  messages  by  prominent  citi¬ 
zens.  and  to  enjoy  the  contact  with  your 
fellow  workers. 

We  shall  h»ok  forward  to  having  YOL 
with  us. 


MILWAUKEE 

June  30th-July  4th 

The  annual  convention  of  the  National 
.-\ssociation  of  School  Secretaries  takes 
place  this  year  in  Milwaukee.  This  in¬ 
teresting  city,  just  a  short  ride  from  Chi¬ 
cago.  is  within  easy  access  of  all  parts  of 
the  country. 

The  Milwaukee  secretaries  started  the 
very  day  that  their  City  was  selected  for 
the  next  convention.  t()  plan  for  a  most 
interesting  time  for  each  one  who  attends. 
In  a  letter  received  just  the  other  day. 
they  tell  us  that  they  have  collected  $173 
toward  a  convention  fund  to  pntvide  for 
your  entertainment.  There  will  be  a 
whole  week  of  worthwhile  meetings  and 
conferences  and  there  will  he  many  social 
events  planned  for  you.  We  feel  sure, 
that  those  of  you  who  have  ever  attended 
one  of  our  meetings  have  a  very  good 
idea  t)f  the  real  treat  in  store  for  you. 

We  hope  that  each  state  and  local  asso¬ 
ciation  will  send  a  delegate  to  represent 
them  at  this  convention.  Start  now  to 
raise  money  toward  the  expenses  of  your 
delegate.  The  Milwaukee  group  realized 
a  profit  of  $112.00  on  a  rummage  sale, 
and  then  they  tell  us  that  they  raised 
$.55.00  with  very  little  efl<»rt  from  selling 
Christmas  cards.  See  what  you  can  do 
toward  raising  the  money  for  your  dele¬ 
gate. 

We  hope  that  this  will  be  the  largest  and 
finest  convention  we  have  ever  had.  Plan 
your  vacation  so  that  you  can  be  with  us. 
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Dear  Lisleriers-in,  Everywhere:  younj;,  hut  energetic  association. 

Vi  lien  tiiis  issue  of  the  National  Secre-  We  shall  he  glad  to  report  later  on  this, 
tary  reaches  you  the  Christmas  holidays  hut  as  we  go  to  press  have  not  heard  just 
will  he  hut  another  memory  (we  hope  a  what  the  results  were.  A  most  interesting 
happy  one)  and  we  will  all  he  trying  to  bulletin  is  published  by  this  group  and 
become  accustomed  to  writing  1940  instead  there  are  always  worthwhile  and  interest- 
of  1939!  I  am  sure  that  we  will  all  he  ing  things  in  it  which  we  like  to  pass  along 
wishing  for  our  organization  a  most  pros-  to  the  readers  of  “The  National  Secretary.” 
perous  year,  and  along  with  our  wishes  We  are  (|uoting  the  following  from  the 
may  we  not  all  pledge  anew  our  efforts  to  October  bulletin, 
do  everything  in  our  power  to  increase  the 
growth  and  prestige  of  the  National  Asso-  Tennessee 

ciation  of  School  Secretaries  and  to  develop  The  secretaries  from  the  southeastern 
an  increasing  feeling  of  friendliness  and  Tennessee  held  a  meeting  on  Octo- 

cooperati(.n  among  our  members.  One  of  20  and  21  at  the  same  time  of  the  meet- 

the  best  ways  to  accomplish  this  is  to  hear  nf  the  Southeastern  Tennessee  Educa- 

from  the  groups  in  different  places  all  over  Association  in  Chattanooga.  A  report 

the  United  States  so  that  we  may  realize  •lOs  meeting  comes  from  Sara  Milner, 
that  kinship  of  spirit  which  exists  among  President  of  the  Atlanta,  Ga.,  secre- 

all  groups  of  people  who  are  working  in  taries,  and  it  sounds  as  though  a  most  in- 
the  same  field.  teresting  time  was  had.  Before  the  after- 

So  that  we  may  be  informed  won’t  you  noon  session  of  talks  and  business,  the  sec- 

please  send  me  any  items  of  interest  from  retaries  were  entertained  at  a  delightful 

your  group  so  that  we  may  publish  it  in  luncheon  at  the  Park  Hotel.  At  the  after- 

the  spring  issue  of  the  National  Secretary?  noon  session,  Mr.  Thomas  H.  McMillan, 

W  e  all  want  to  know  about  you,  and  you.  Commissioner  of  Education,  brought  out  in 

and  you  so  I  shall  be  hoping  to  hear  from  greeting  to  the  group,  the  thought  that 

you  all  soon.  With  most  sincere  wishes  secretaries  are  not  only  peace-makers  but 

for  a  very  Happy  New  Year  to  you  all  from  pace-makers.  Mr.  Marshall  Clark,  Su- 

Fi.orknck  R.  Sti;bbs  |)erintendent  of  Hamilton  County  Schools, 

Secretary,  North  High  School  «ave  a  very  pertinent  talk  and  stressed  par- 
Denver  Colorado  ticularly  the  value  of  a  code  of  ethics  and 

-  tenure  for  secretaries. 

Maine  School  Secretaries'  Miss  Milner  adds  that  meeting  the  secre- 

Association  taries  group  in  Chattanooga  made  the  At- 

The  Maine  School  Secretaries’  Associa-  lanta  visitors  want  very  much  to  strengthen 

tion  held  their  annual  fall  meeting  on  their  bonds  in  a  professional  way  and  to 

October  26  at  a  luncheon  in  Lewiston  at  become  better  acquainted  with  the  secre- 

the  home  of  Mrs.  James  Lawton.  The  taries  throughout  the  south,  and  that  they 

speaker  was  Mr.  Ermo  Scott,  Vice-Prin-  were  convinced  that  a  great  deal  can  be 

cipal  of  the  Normal  School  at  Castine.  gained  from  group  organizations  in  any 

The  remainder  of  the  meeting  was  devoted  state. 

to  the  report  of  the  committee  which  has  We  hope  we  may  hear  more  fn>m  our 

been  working  on  a  constitution  for  this  members  in  the  South! 


Wisconsin 

The  fourth  annual  meeting  of  the  \Ms- 
consin  School  Secretaries  Association  was 
held  on  Friday.  Nov.  3.  at  the  Shorecrest 
Hotel.  At  the  business  meeting,  which 
took  place  at  eleven  o’clock,  new  officers 
for  the  year  were  elected.  Natalie  Hughes 
of  South  Milwaukee  is  the  new  president; 
Paula  Brugger  of  West  Milwaukee,  vice- 
president;  Helen  Hixon  of  Wauwatosa,  re- 
c«»rding  secretary;  Alice  .Singer  of  West 
Allis,  corresponding  secretary;  and  Anita 
W’achs  of  Shorewood.  treasurer.  The  |»resi- 
dent-elect  was  named  the  official  delegate 
to  the  St.  Louis  meeting  in  the  spring,  and 
half  her  expenses  will  he  (laid  hy  the  state 
association.  Some  method  of  raising  the 
money  will  be  decided  u|M>n  hy  the  Kxecu- 
tive  Committee  and  all  members  are  urged 
to  cooperate.  Paula  Brugger  was  named 
the  delegate  to  the  national  convention  in 
June.  The  girls  were  given  a  few  minutes 
to  inspect  the  attractive  exhibits  in  the 
lounge,  and  at  12:30  were  seated  in  the 
nautically  decorated  dining  room.  After 
the  delicious  luncheon,  the  v<»ices  of  the 
140  persons  present  filled  the  room  with 
singing  led  hy  Myrtle  Schuerman.  An 
amusing  skit.  '“S.  O.  S.  Save  Our  Superin¬ 
tendent,”  given  by  the  Wauwatosa  secre¬ 
taries,  was  loudly  applauded,  jane  Weiss, 
chairman  of  the  luncheon,  introduced  the 
very  fascinating  and  witty  Dr.  Aimee  Zill- 
mer,  who  was  the  guest  speaker.  Her  sub¬ 
ject.  “Hubbies  and  Hobbies,”  was  most 
timely  and  entertaining.  Dr.  Zillmer’s 
charm  truly  captivated  everyone  and  all 
could  have  listened  b»r  several  hours  to  her 
frank  and  amusing  remarks  and  advice. 
The  day  was  well  spent  and  the  committee 
in  charge  is  to  be  congratulated  upon  a 
very  successful  meeting. 

Los  Angeles,  Caliiomia 

The  News  Letter  from  this  large  and 
active  group  is  always  filled  with  interest¬ 
ing  items.  Their  program  for  the  year 
holds  at  least  one  meeting  every  month 
with  many  teas  and  social  affairs  inter¬ 
spersed  in  between.  The  latest  report  of 
membership  was  412  which  makes  this 
group  one  of  the  largest  in  the  United 
States. 


Four  teas  were  held  in  the  city  area  (lur¬ 
ing  the  last  week  of  Septemlier  and  the 
first  week  of  Octolier.  Approximately  sev¬ 
enty  guests  were  present  at  each  tea.  and  a 
general  atmosphere  of  friendliness  pre¬ 
vailed  in  each  instance.  The  assistant  su¬ 
perintendents  were  most  gracious  and  ex¬ 
pressed  their  appreciation  of  an  opportun¬ 
ity  to  meet  clerks  and  secretaries  “over  a 
cup  of  tea." 


Denver.  Colorado 

“How  do  you  do,  Doris  Bonar.  how  do 
you  do.”  .said  the  Clerks  and  Secretaries 
as  they  greeted  their  new  president  at  their 
annual  dinner  meeting  held  at  the  Union 
Station  on  Thursday  evening,  November  9. 
The  deep  voices  of  the  guests  of  honor, 
.Mr.  John  J.  Cory,  A.ssistant  Superintendent, 
and  Mr.  R.  A.  Puffer,  Assistant  to  the  Su¬ 
perintendent,  rang  out  as  merrily  as  the 
rest.  Mr.  Cory  spoke  on  “The  Requisites 
of  a  Good  Secretary.”  Dissatisfaction, 
rather  than  necessity,  should  have  been 
called  the  mother  of  invention,  in  Mr. 
Cory’s  opinion.  “Be  dissatisfied,”  said  .Mr. 
Cory,  “and  you  will  always  find  ways  to 
improve.”  Personality  ranks  first  on  Mr. 
Cory’s  list  as  the  attribute  mo.st  necessary 
in  a  good  secretary.  Mr.  Puffer,  wh<t  has 
always  shown  great  interest  in  this  or¬ 
ganization.  also  addressed  the  group. 
"School  Days,”  a  clever  and  original  piano- 
logue,  was  presented  by  .Marguerite  Daw¬ 
son.  with  Mary  Clark  at  the  piano.  The 
skit  was  written  hy  Mrs.  Daw.son’s  sister, 
Mrs.  Julia  Blackwood.  Our  own  Esther 
Johnson  turned  music  teacher  for  the  eve¬ 
ning  to  lead  the  group  singing,  accom¬ 
panied  by  Alice  Luckey  at  the  piano. 
Among  the  visitors  were  Esther  Haefeli 
from  Wheat  Ridge  C(do.,  Dorothy  Schroe- 
der  formerly  of  East  High,  Kathryn  C. 
Long,  and  Adele  S.  Scarborough  formerly 
of  Skinner,  and  Laurabelle  Story  formerly 
of  the  pre-school  department. 

A  group  of  girls  from  this  association 
is  bowling  every  Thursday  evening  at  the 
Recreation  Bowling  Alley.  They  are: 
Laura  Younker  of  Elmwood.  Betty  Shinne- 
nian  of  Bryant-Webster,  Genevieve  Willis 
of  Fairmont.  Dorothy  Reagan  of  Washing- 
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ton  Park.  Helen  Ironfield  of  Barnum.  Esta 
Lou  Hefti  of  Eagieton,  Carmen  Elms- 
haeuser  of  Gilpin,  Ivy  Monger,  Evadeen 
Chinn,  and  Mary  Ann  Terry  from  the  Ad¬ 
ministration  Building.  More  power  to  you. 
girls!  _ 

Pennsylvania 

The  .second  annual  business  meeting  and 
luncheon  of  the  Pennsylvania  State  A.sso- 
ciation  of  School  Secretaries  was  held  in 
the  Harrisburger  Hotel,  Harrisburg, 
Pennsylvania,  on  Thursday,  December  28. 
This  meeting  is  held  in  conjunction  with 
the  annual  convention  of  the  Pennsylvania 
State  Education  A.ssociation. 

A  business  meeting  was  held  in  the 
morning,  at  which  time  discussions  were 
carried  on  concerning  the  questions  of  cer¬ 
tification  and  tenure  for  secretaries. 

A  delicious  luncheon  was  served  at  one 
o’clock.  Table  decorations  were  in  green 
and  red.  Greetings  were  given  by  Dr. 
Thomas  Francis,  President  of  the  Pennsyl¬ 
vania  State  Education  Association;  Miss 
Louise  H.  Henderson.  President  of  the  Na¬ 
tional  Ass<K;iati»»n  of  School  Secretaries 
and  Doctor  Henry  Klonower,  Director  of 
Teacher  Education  and  Certification  in 
Pennsylvania.  Following  the  greetings 
Mr.  Rock  L.  Butler.  Supervising  Principal 
of  Schools  in  Wellsboro,  Pennsylvania, 
gave  an  address  on  the  subject  of  the 
Secretary  in  a  Public  Relations  R<de.  One 
of  the  points  brought  out  by  Mr.  Butler  was 
that  very  few  books  have  been  published 
by  educators  which  mention  the  important 
role  the  secretary  plays  in  any  school  sys¬ 
tem. 

Katherine  E.  Mitchell, 
President. 


Milwaukee 

The  first  meeting  of  the  year  was  held 
on  Thursday,  Sept.  28,  at  the  Milwaukee 
Athletic  Club.  The  new  officers  were  in¬ 
stalled,  after  which  a  short  business  meet¬ 
ing  was  held.  Various  problems  were  dis¬ 
cussed  and  new  committees  appointed. 
Outstanding  in  the  discussion  was  the  fine 
reaction  to  the  National  Association  of 
School  Secretaries’  Convention  to  be  held 
in  Milwaukee  June  29  to  July  5.  Every 


girl  present  showed  a  real  spirit  of  enthus¬ 
iasm.  and  Milwaukee’s  reputation  for  hos¬ 
pitality  was  evidenced  by  the  memhers. 

After  the  business  meeting  a  very  inter¬ 
esting  and  instructive  address  was  given 
by  the  president  of  the  .Milwaukee  Teach¬ 
ers’  A.ssociation.  Miss  Frances  Jelenik. 
“The  position  you  hold  is  no  more  listed 
as  a  stepping  stone,  but  is  a  real  profession 
in  itself  and  you  have  done  much  to  make 
it  so,”  Miss  Helen ik  told  the  girls.  She 
stated  further.  “If  you  think  of  the  con¬ 
demnation  placed  on  those  who  harm  chil¬ 
dren,  how  much  greater  shall  the  blessing 
be  on  those  who  daily  assist  children  dur¬ 
ing  the  school  hours.  Nothing  is  t<M>  good 
for  you  who  daily  assist  thousands  of 
children.”  .Miss  Jelenik  expressed  a  desire 
that  our  group  work  together  with  other 
educational  groups  to  make  the  1940  N. 
E.  A.  Convention  out.standing. 

This  is  a  busy  group  as  the  calendar  in 
their  News  Letter  shows.  On  Thursday 
evening,  Oct.  26  a  “Gangster  Party”  to 
celebrate  Hallowe’en  was  held  at  the  Cud- 
worth  Post.  On  Nov.  28  a  card  party  for 
the  members  was  held  at  the  Milwaukee 
Athletic  Club.  On  Thursday,  Dec.  21,  the 
traditional  Christmas  dinner  party  was 
held,  also  at  the  Milwaukee  Athletic  Club, 
and  on  Jan.  18  the  regular  business  meet¬ 
ing,  followed  by  a  round  table  discussion. 
Bowling  and  horseback  riding  are  being 
enjoyed  by  many  members  of  this  active 
group,  and  the  air  is  full  of  plans  to  raise 
money  during  the  winter  for  the  forthcom¬ 
ing  national  convention. 

Virginia 

The  Virginia  Association  of  Schind  Sec¬ 
retaries  met  in  the  John  Marshall  Hotel  at 
three  o’clock  on  Friday,  November  24. 
Di.scussion  of  plans  to  interest  secretaries 
throughout  the  state  took  up  the  greater 
part  of  the  meeting.  The  president  read  a 
letter  from  Miss  Fay  .MtMirman  of  Camp¬ 
bell  County,  outlining  tbe  program  she  had 
conducted  in  connection  with  their  district 
meeting.  .Mrs.  C.  D.  Gregory  of  Williams¬ 
burg  offered  to  assist  with  a  program  for 
the  secretaries  in  District  C  when  they  meet 
during  the  coming  year. 

After  discussion  of  various  ways  of 
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strengthening  the  group,  a  motion  was 
carried  that  dues  for  membership  in  the 
Virginia  Association  of  School  Secretaries 
he  raised  to  50c  a  year  in  «»rder  to  allow 
some  opportunity  for  speakers  at  luncheons 
or  other  programs  of  the  association. 
Problems  to  be  solved  as  the  group  grows, 
i.  e.  “standards”  and  adopting  a  constitu¬ 
tion  were  also  discussed. 

The  report  of  this  meeting  was  sent  by 
Constance  King.  Virginia  State  Chairman. 

Indiana 

The  annual  business  meeting  of  the  In¬ 
diana  School  Office  Secretaries  was  held 
in  Indianapolis  on  October  26th.  This  was 
the  fourteenth  annual  meeting  and  the  or¬ 
ganization  now  has  an  enrollment  of 
ninety-six  members. 

The  highlight  «)f  «»ur  meeting  was  the 
presence  of  our  National  President.  Miss 
Louise  H.  Henderson,  who  was  our  guest 
at  the  luncheon.  Her  subject  was  “Vital¬ 
izing  Your  Salesmanship.”  We  are  (piite 
certain  that  her  presence  at  the  meeting 
caused  a  lot  of  the  girls  to  join  the  Na¬ 
tional  organization. 

Dr.  Gordon  J.  Laing,  Prof,  of  Chicago 
University,  then  addressed  the  meeting  on 
“The  Trials  of  a  Professor.” 

The  Indiana  secretaries  promised  Miss 
Henderson  to  be  responsible  for  the  skit 
for  the  February  meeting  to  be  held  in  St. 
Louis. 

A  report  of  the  Cleveland  convention  was 
given  us  by  Ruth  Zimmerly  of  Muncie.  In¬ 
diana  had  five  members  who  attended  the 
national  convention  at  Cleveland.  Uur 
hope  is  that  quite  a  large  number  will  at¬ 
tend  the  meeting  in  St.  Louis. 

The  officers  felt  that  this  meeting  was 
one  of  the  finest  we  had  ever  had. 

Leona  Brocksmith, 
Sec.-Treas.  Ind.  School  Office  Executives, 
Vincennes,  Indiana. 

Pittsbtirgh 

The  Sch<M>l  Secretaries  Association  of 
Pittsburgh.  Pennsylvania,  has  had  a  very 
active  program  since  the  opening  of  schools 
in  the  Fall.  During  November  the  folh)w- 
ing  program  was  held: 


November  2 — Trip  t«»  the  International  | 
Art  Exhibit  in  Carnegie  Hall.  | 

November  10-11 — Four  Pittsburgh  Secre-  I 
taries  attended  the  convention  of  the  New  | 
Jersey  Assctciation  of  School  Secretaries  I 
in  .Atlantic  City.  | 

November  16 — A  dinner  meeting  was  i 
held  at  the  Congress  of  Clubs.  Miss  Math-  | 
ilda  Bachman,  a  Pittsburgh  school  teacher,  | 
who  was  an  exchange  teacher  in  England  I 
last  year,  spoke  on  the  schools  in  England  i 
and  the  preparations  for  the  war.  | 

For  the  month  of  December  the  follow-  | 
ing  events  took  place:  | 

December  16 — A  delightful  Christmas 
Dinner  Party  was  held.  Gifts  were  ex-  1 
changed  and  games  played.  I 

December  28 — Two  Pittsburgh  Secretar-  j 
ies  attended  the  annual  meeting  of  the 
Pennsylvania  State  Association  of  School  ' 
Secretaries. 

The  following  is  planned  for  the  month 
of  January: 

January  8 — A  trip  through  the  Buhl 
Planetarium,  which  has  just  been  opened 
recently  in  Pittsburgh.  It  is  the  fifth  larg- 
e.st  Planetarium  in  the  country.  j 

January  16 — Motion  pictures  of  the  West  ! 
and  Mexico  will  be  shown  following  a 
regular  business  meeting.  Place  of  meet¬ 
ing  is  the  Congress  of  Clubs. 

During  the  month  of  February  the  fol¬ 
lowing  is  planned: 

The  annual  bridge  party  will  be  held  in 
the  Hotel  Schenley  on  February  24.  We 
expect  to  have  at  least  125  tables  playing. 
Table  and  door  prizes  will  be  given. 

During  the  month  <»f  March  an  Amateur 
Show  will  be  put  on  by  the  members  of 
our  Association. 

Adeline  B.  .McClaran, 
President. 

Arkansas 

Mrs.  Artie  Mae  Chaney.  Secretary  at 
Little  Rock  High  School,  wrote  an  article 
on  “Charm”  some  time  ago.  It  was  sent 
to  the  University  of  North  Carolina  and 
accepted  by  them  and  will  soon  be  pub¬ 
lished  in  “The  High  School  Journal”  pub¬ 
lished  by  the  Department  of  Education, 
University  of  North  Carolina,  Chapel  Hill. 

(Continued  on  Page  26) 
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Educational  Doparfmont  —  RCA  Mfp.  Co.,  Inc.,  Camdon, 
A  Sorvico  of  tho  Radio  Corporotion  of  Amorico 


THE  SECRETARY  in  a  PuMIc  PelatUml  P^ic^/uuh 

Memorandum  Baaed  on  Papers  Presented  at  Panel  Discussion 
Meeting  oi  the  National  Association  of  School  Secretaries. 


The  secretaries  believe  that  by  under¬ 
standing  better  the  broader  aspects  of  their 
occupation  they  will  be  able  to  fit  each 
detail  of  the  day's  work  more  effectively 
into  the  educational  program  of  the 
schools.  The  discussion  of  “The  Secre¬ 
tary  in  a  Public  Relations  Program” 
touched  on  a  wide  range  of  topics,  which 
are  illustrated  in  the  following  excerpts 
from  the  report  of  the  meeting.’ 

The  place  of  the  schools  and  the  school 
secretary  in  a  community  program  of  so¬ 
cial  service  and  child  welfare  was  de¬ 
scribed  by  Miss  Margaret  Kernan  of 
Salem,  New  Jersey.  She  said: 

“Continuing  study  and  analysis  of  the 
community  by  educational  workers  is  a 
step  leading  toward  coordination  of  effort. 
The  school  must  be  equipped  with  infor¬ 
mation  concerning  social  service  programs. 
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By  Lois  Hutchinson  | 

A  thorough,  practical,  com¬ 
prehensive  manual  of  reference 
facts  of  all  kinds  for  the  secre¬ 
tary.  Completely  revised,  $2.95. 

o 

HANDBOOK 
OF  ENGLISH 

By  Clarence  Stratton 

Does  for  American  usage  ! 
what  Fowler  did  for  British  | 
practice.  An  authoritative  guide 
to  the  best  English,  $2.75. 

o 

Write  for  further  informution 

McGRAW-HILL  BOOK  CO.,  Inc. 

330  West  42nd  St.,  New  York.  N.  Y. 


facilities  and  social  needs  of  the  commun¬ 
ity  before  it  can  fulfill  its  own  assignment 
to  best  advantage.  Some  one  person  or 
office  within  each  school  building  should 
be  able  to  supply  the  necessary  informa¬ 
tion  on  the  basis  of  first-hand  contact  with 
the  many  social  agencies.  I  believe  the 
scho<d  secretary  is  best  fitted  as  the  c(»- 
ordinator  between  the  schools  and  the 
community  agencies.”  .  .  . 

Sometimes  it  is  forgotten  that  the  pupils 
in  school  are  a  part  of  the  public  served 
by  the  schools.  Secretaries  have  rare  op¬ 
portunities  to  help  in  the  personality  de¬ 
velopment  of  individual  pupils,  especially 
those  who  come  to  the  office  because  they 
are  out  of  step  with  the  school  program. 
Mrs.  Thelma  Clarke  of  Lakewood,  Ohio, 
presented  this  topic  from  a  warmly  human 
point  of  view,  concluding  with  this  state¬ 
ment: 

“Some  folks  do  not  look  beyond  the  rush 
of  business  routine  and  statistics  to 
see  the  vital  needs  of  little  human  beings. 
In  school  office  work  we  deal  in  humanity. 
It  is  necessary  to  acquire  a  tolerant  and 
understanding  attitude  toward  all  people  if 
we  are  to  be  successful  in  school  office 
work.  Many  may  not  think  of  the  secretary 
as  having  such  easy  access  to  the  confidence 
of  the  child.  She  meets  him  in  so  many 
ways  outside  the  class  room.  If  we  give 
the  children  the  full  benefit  of  our  under- 
.standing  we  shall  help  them  to  understand 
themselves  and  their  responsibilities  in 
getting  along  with  others.  The  secretary 
who  enriches  the  lives  of  children  within 
her  reach  is  building  monuments  within 
the  personalities  they  develop — and  she 
has  a  future  ahead  in  a  most  interesting 
profession.”  .  .  . 

’National  Association  of  School  Secretaries. 
The  Secretary  in  a  Public  Relations  Program: 
Panel  Discussion.  July  1939.  Mimeographed, 
18  p.  (G)pies  available,  at  twenty-five  cents 
each,  from  Miss  Helen  Dean,  Edison  Boys’ 
High  School,  Portland.  Oregon.) 
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Active  membership  in  the  civic  and  so¬ 
cial  life  of  the  community  »»ffers  the  sch<H)I 
secretary  an  avenue  of  service  to  the 
schools,  as  well  as  providing  individual 
values.  Said  Miss  Alma  Clement  of  De¬ 
troit,  Michigan: 

“Wise  is  the  sch»M)l  secretary  who  recog¬ 
nizes  in  her  position  an  opportunity  to 
help  others.  If  she  will  hut  identify  her¬ 
self  with  the  wider  social  welfare  of  the 
community  and  strive  for  ideal  coopera¬ 
tion.  she  will  experience  personal  growth 
and  happiness  and  win  greater  respect  for 
herself  and  the  educational  system  of 
which  she  is  a  part.”  .  .  . 

Mrs.  Dorothy  Adams  Silance  of  Los  An¬ 
geles  emphasizes  the  value  of  sincere  good 
will  in  dealing  with  boys  and  girls  and 
with  fellow  workers. 

Miss  Anne  J.  Critchlow  of  Salt  Lake 
City  summarizes  the  secretary’s  six-fold 
function  of  interpretation  of  school  policies 
t(»  teachers  as  hdlows:  (1)  learn  policies, 
(2)  think  in  terms  of  p<dicies.  (3)  see 


need  of  interpretation,  (4)  know  values. 
(5)  establish  friendly  relations,  (6)  act 
confidently  and  develop  confidence. 

Superintendent  R.  E.  Dugdale  of  Port¬ 
land.  Oregon,  set  a  high  standard  for  the 
secretary  as  an  interpreter  of  administra¬ 
tive  [xdicies  to  the  public,  saying: 

“The  secretaries  of  any  schocd  system 
probably  meet  more  members  of  the  gen¬ 
eral  public  than  do  any  other  group  of 
school  employees.  That  is  both  a  maj«>r 
responsibility  and  a  marvelous  opportun¬ 
ity.  To  many  of  our  public,  the  school 
secretary  is  the  school  administration.  It 
is  with  her  they  come  in  contact.  It  is 
her  voice  they  hear  over  the  telephone.  It 
is  her  letters  they  read.  It  is  her  courtesy 
or  kindness  or  educational  interest  that 
often  determines  the  first  impression  of  the 
school  system  as  a  whole.  She  is  the 
guardian  at  the  gate  of  education;  and  as 
such,  she  can  help  protect  it  or  help  de¬ 
stroy  it.” 
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The  New  Jersey  Association  of  Sc’hool 
Secretaries  started  its  third  year  this  fall 
with  an  enndiment  of  over  500  niemhers 
which  is  a  remarkahle  achievement  in  that 
short  time.  On  November  11  and  12  the 
annual  convention  was  held  in  Atlantic 
City  and  the  two  days  were  crowded  with 
interesting  programs  and  events.  On  Sat¬ 
urday  morning  the  first  meeting  was  for 
the  members  of  the  National  Association 
and  at  two  o'clock  that  afternimn  the  an¬ 
nual  business  meeting  of  the  New  Jersey 
Association  t<M>k  place,  presided  over  hy 
Virginia  Halsey,  President.  At  three 
o’clock  Gladys  E.  P«M>le  of  the  Trenton 
State  Teachers  College  gave  a  talk  on 
"Schmd  Secretaries  —  Who  Are  They?” 
This  was  fidlowed  at  4:30  hy  a  tea  at  the 
Kitz  Carlton  Hotel  given  in  honor  of  the 
schtMil  secretaries  hy  the  New  Jersey  B<M>k- 
men's  Club. 

On  Sunday,  N«»v.  12.  a  luncheon  at  the 
Hotel  Traymore  was  the  outstanding  event 
of  the  two-day  convention.  The  speakers 
at  this  time  were  Dr.  Wm.  L.  Fidler,  Presi¬ 
dent  of  the  New  Jersey  Education  Associa¬ 
tion.  .Miss  Louise  Henderson.  President  of 
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National  Association  of  School  Secretaries. 
Dr.  A.  L.  Threlkeld.  President.  New  Jersey 
Department  of  Superintendence.  Mr.  Wil¬ 
bur  Zimmerman.  President.  New  Jersey 
District  Boards  of  Education,  and  Dr.  Wil¬ 
lard  S.  Elsbree,  an  outstanding  authority 
on  personnel  problems  of  Teachers’  Col¬ 
lege.  Columbia  University. 

Courses  on  “Personnel  Problems  of  the 
School  Secretary”  and  on  “The  Profes¬ 
sional  Woman  as  a  Pers«»n”  have  been 
started  in  the  State  Teachers  Colleges  at 
Newark  and  Trenton,  New  Jersey,  and  the 
schtHd  secretaries  in  this  state  are  fortunate 
if  they  are  able  to  take  advantage  of  the 
opportunity  offered  in  courses  such  as 
these. 

Miss  Poole’s  talk  on  “SclnMd  Secretaries. 
Viho  Are  They?”  was  most  stimulating. 
Among  the  points  she  made  are  the  follow¬ 
ing:  Secretaries  are  interpreters  for  the 
administrators,  teachers,  pupils,  and  par¬ 
ents.  They  should  have: 

1.  A  personality  that  wears  well. 

2.  An  understanding  of  human  behavior 
and  the  art  of  getting  along  with  a 
variety  of  people. 
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3.  A  willingness  to  accept  criticism. 

4.  The  ability  to  he  good  listeners. 

.3.  A  desire  to  learn  new  things  at  any 
age  and  so  change  their  point  o{  view 
from  time  to  time. 

6.  Wide  interests,  socially,  politically, 
and  educationally. 

The  average  person  functions  only  about 
forty  per  cent  of  his  possible  efficiency. 
We  must,  therefore,  aim  high,  increase  our 
professional  contribution,  and  raise  our 
percentage  of  efficiency. 

The  School  Secretary  at  Work,  portrayed 
by  Dr.  Williard  S.  Elsbree  of  Columbia 
University,  is  in  a  strategic  position  in  re¬ 
lation  to  the  smooth  operation  of  the  edu¬ 
cational  system.  The  secretary  is  a  public 
servant  in  a  public  relations  job.  .She  is 
the  first  person  to  contact  outsiders  enter¬ 
ing  the  school,  and  either  arouses  the  an¬ 
tagonism  or  gains  the  favor  of  taxpayers 
and  parents.  Her  courtesy,  sincerity,  and 
efficiency  result  in  good  will.  The  school 
secretary  is  moving  rapidly  in  the  direc¬ 
tion  of  the  professions  and  the  existence  of 


an  organization  will  aid  in  rendering  serv¬ 
ice  and  acipiiring  recognition  which  will, 
in  turn,  result  in  personal  gain.  Dr.  Els¬ 
bree  offered  suggestions  as  to  tbe  measure 
of  experience  school  secretaries  should 
have:  a  liberal  college  education,  one  year 
of  business  college  training,  one  year  of 
study  in  the  field  of  education,  and  in  addi¬ 
tion.  a  kn<»wledge  of  administration,  ele¬ 
mentary  statistics,  psychology,  .sociology, 
philosophy,  and  economics.  Some  kind  of 
training  program  is  imperative  and  those 
in  .service  must  keep  from  getting  into  a 
rut. 

In  closing  Dr.  Elsbree  advised  for  all 
professional  workers  healthful  recreation 
and  escape  from  the  responsibilities  of  the 
day,  a  budget  and  living  within  one’s  in¬ 
come,  happy  friendships  fitr  a  richer  life 
and  greater  happiness,  a  balanced  diet, 
and  a  time  schedule  providing  for  sufficient 
leisure  and  sleep.  These  are  significant 
factors  in  successful  living  and  will  enable 
the  secretary  to  see  the  relation  of  her  work 
to  the  staff  and  the  children. 


ROYAL  FIRST  in  SCHOOL  SURVEY 

A  recent  survey  made  in  20,037  schools  shows  that  of 
all  the  typewriters  used,  there  were  more  Royals  than 
any  other  typewriter.  This  preference  on  the  part  of 
teachers  and  students  alike  establishes  Royal  more  than 
ever  as  World’s  Number  1  Typewriter. 

See  for  yourself  the  durable  con¬ 
struction  of  the  new  Royal  Type¬ 
writer.  Learn  why  students  enjoy 
using  Royals.  Ask  for  a  Desk 
Test — in  your  own  office. 
There  is  no  obligation. 

Royal  Typewriter  Company, 
Inc. 

2  Park  Avenue 
New  York,  New  York 
Branches  and  agencies  the  world  over. 


More  than  ever  -  WORLD^S  No.  1  TYPEWRITER 
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Dr.  Robert  N.  Tarkington  of  the  Gregg 
Publii'hing  Company,  were  guest  speakers. 
Dr.  Sherman  spoke  to  the  group  on  the 
advantages  and  disadvantages  of  state-wide 
certification  for  school  .secretaries  and  the 
possibility  of  offering  a  course  especially 
for  school  .secretaries  at  universities  and 
colleges.  Dr.  Tarkington  chose  for  his 
subject  “The  Keeper  of  the  Keys.”  Miss 
Mavinee  Allen,  President  of  the  Hills¬ 
borough  County  Association,  presided. 
Miss  Vora  Maude  Smith  of  St.  Peters- 


mm\  k  SMITH  CO. 

676  Drexel  Bldg. 
Philadelphia 

R.  T.  GEMMELI..,  Repregentative 

Manufacturers  of 

Crayola  Drawing  Cray<»n 
Prema  Pressed  Crayon 
Spectra  Pastel  Crayon 
Atlantic  Blackboard  Crayon 
Anduseptic  Sight  Saver  Yellow 
Crayon 

Anduseptic  Dustless  Blackboard 
Crayon 

Artista  Water  Colors 
Artista  Tempera  Colors 
Artista  Powder  Paint 
Artista  Frescol 
Cloma  Block  Printing  Ink 
Clayola  Modeling  Clay 
Shaw  Finger  Paints 
Firma  Grip  Paste 


burg,  Florida,  gave  several  delightful 
pianologues. 

Oklahoma 

Central  District  Sch<H)l  Secretaries  Asso¬ 
ciation  met  in  Oklahoma  City,  November 
10,  1939,  at  the  Y.W.C.A,  at  6:30  p.m. 

Business  meeting  was  preceded  by  a  din¬ 
ner.  Appearing  on  the  dinner  program 
were:  Mr.  Clyde  Howell  who  brought 
greetings  from  the  Oklahoma  Education 
Association;  Mrs.  Roy  Rutherford  who 
spoke  on  “Personality  Plus”  and  Dr.  How¬ 
ard  Taylor,  Dean  of  Oklahoma  College  for 
Women,  who  talked  on  “Why  Go  Crazy?” 
Mr.  C.  K.  Reiff.  Superintendent  of  the  Ok¬ 
lahoma  City  Schools,  was  introduced  as  a 
special  guest. 

*  «  * 

Mrs.  Edythe  Haas.  Secretary  to  the  Prin¬ 
cipal.  Taft  Jr.  High  School,  Oklahoma 
City,  Oklahoma,  was  toastmistress  at  the 
dinner  and  took  charge  of  the  business 
meeting,  having  been  appointed  as  Central 
Di.strict  Chairman  when  Miss  Grace  Dil¬ 
lard  was  elected  Chairman  for  the  State 
Association.  Miss  Sarah  Reine  Bottoms, 
Secretary,  Superintendent’s  Office,  Okla¬ 
homa  City,  took  minutes  for  the  meeting. 

Miss  Sarah  Reine  Bottoms,  Oklahoma 
City,  was  elected  Chairman  of  the  Central 
District  for  next  year  by  acclamation. 


Northeastern  District  of  the  Oklahoma 
Association  of  School  Secretaries  met  in 
Tulsa,  Oklahoma.  October  27,  1939,  at  Cen¬ 
tral  High  School. 


THE  FISK  TEACHERS  AGENCY 


633  Witherspoon  Building 


PHILADELPHIA 


Walnut  and  Juniper  Sts. 


Teachers  for  Schools — School  for  Teachers — Every  Day  in  the  Year 
Service  Free  to  Schools — Economical  for  Teachers 


Kingsley  1745-1746 


Personal,  Dhcrlminatlng  Service 


E.  F.  Maloney,  Manager 


27 


Miss  Genevieve  Stovall,  Picher,  Okla¬ 
homa.  was  chairman  and  Mrs.  Dorothea 
Miller,  Miami,  was  Acting  Secretary.  Mr. 
R.  C.  Nichols.  Superintendent  of  Schools, 
.Miami,  Oklahoma,  gave  an  address  on 
"Oualificalions  of  a  Secretary.”  This  was 
fidlowed  hy  round  table  discussion  on 
“Membership  in  the  National  and  State 
Associations,  Professional  Activities  of  Our 
Organization,  and  Setting  Up  Policies  and 
Plans  for  the  Coming  Year.” 

This  was  the  fir.st  meeting  of  this  dis¬ 
trict  and  representation  from  the  fifteen 
counties  was  splendid.  It  was  decided  that 
the  group  meet  twice  each  year  with  one 
luncheon  at  the  time  of  the  district  teach¬ 
ers  meeting.  Officers  were  elected  for  the 
coming  year. 

Chairman  Miss  Genevieve  .Stovall.  Sec¬ 
retary  to  Superintendent.  I’icher. 

Vice-Chairman — .Miss  Ruth  Holopeter, 
Secretary  to  Superintendent  Barnsdall. 

Secretary-Treasurer — LeRoy  Dixon.  Dep¬ 
uty  County  .Superintendent,  Jay. 


BRYANT 

TEACHERS  BUREAU 

Member  of  National 
Association  of  Teachers  Agencies 


“CALL  BRYANT” 

for 

Reliable,  Selective  Service 
When  Seeking  Teachers 

PHILADELPHIA,  PA. 

711-12-13  Witherspoon  Bldg. 


Consultants 

for 

Leading  Schools  and 
Colleges  of  the  East 


Myrton  A.  Bryant,  Pres. 


State  Meeting 

Committees  were  appointed  by  Miss 
Grace  Dillard.  President  of  the  Oklahoma 
Association  of  School  Secretaries,  to  be  in 
charge  of  the  State  meeting,  to  be  held  in 
Oklahoma  City  at  the  time  of  the  state 
teachers’  association  meeting,  February  16 
and  17,  1940.  Miss  Mary  jane  Smith. 
President  of  the  Oklahoma  City  group,  was 
appointed  General  Chairman  in  charge  of 
arrangements  for  the  meeting. 

Marcahkt  Wikukman.n, 
Publicity  Chairman. 

Vocational  Office,  Central  High  School, 
Oklahoma  City,  Oklahoma. 


Arizona 

The  Arizona  Association  of  School  Sec¬ 
retaries  organized  and  elected  its  first 
officers  Saturday  afternoon.  November  18. 
in  Phoenix.  Arizona,  after  pros|)ective 
members  had  heard  addresses  by  Dr.  Chari 
Ormond  Williams  and  Dr.  Willis  A.  Sut¬ 
ton.  distinguished  out-of-state  visitors. 


I  How  can  your  Textbooks  | 
I  Survive  the  School  Year’s  | 
I  Wear,  Handling  and  | 

I  Abuse  unless  | 

I  HOLDEN 
I  BOOK  COVERS  | 

I  are  provided  so  that  additional  1 
support  is  given  the  books?  1 

Order  NOW  for  all  New  Books  and  | 
those  in  good  condition.  | 

I  SAMPLES  FREE  | 

j  HOLDEN  PATENT  s 

;  BOOK  COVER  COMPANY  \ 

1  Miles  C.  Holden,  President  { 

SPRINGFIELD,  MASSACHUSETTS  | 

L. - J 
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Mrs.  Grace  B.  Holt,  secretary  to  the 
Su|M*rintendent  of  the  Phoenix  Union  High 
Schools  and  Phoenix  Junior  College,  was 
elected  president;  Kenneth  Ross,  secre¬ 
tary  to  the  director  of  the  Arizona  Voca¬ 
tional  School,  vice-president;  and  Miss 
Agnes  I.  Holt,  secretary  to  the  Cochise 
County  School  Superintendent  at  Bishee, 
secretary-treasurer. 

Dr.  Williams,  field  representative  of  the 
National  Education  As.sociation.  spoke  on 
the  development  of  the  school  secretary. 
She  declared  the  secretary  was  “growing 
up”;  that  instead  of  being  merely  a  clerk, 
she  has  “graduated”  into  the  professional 
field. 

Dr.  Sutton.  Superintendent  of  Schools 


at  Atlanta,  Ca.,  gave  an  address  on  the  im¬ 
portance  of  the  school  secretary  to  the  suc¬ 
cess  of  school  administrators. 

Mrs.  F.  A.  Bons,  president  of  the  Ari¬ 
zona  Congress  «)f  Parents  and  Teachers, 
was  a  special  guest  at  the  luncheon. 

The  table  was  decorated  with  golden 
chrysanthemums  in  cop()er  howls.  Each 
guest  was  presented  with  a  corsage  or 
boutonniere,  as  well  as  a  favor. 

Thirty-five  secretaries  attended,  includ¬ 
ing  representatives  from  every  section  of 
the  state. 

Delaware 

The  regular  fall  meeting  of  the  Delaware 
State  School  Secretaries’  Association  was 


rVERV 


EDUCATIONAL  TRENDS  APPLIED 
TO  EDUCATIONAL  PRACTICE 

SCOTT,  FORESMAN 
SERVICE  BULLETINS 
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FOR  TEACHERS 
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Subscriptions  Wanted 

The  National  Secretary  Now 
On  Sale 

The  requMt  tor  iMUM  oi  the  Na¬ 
tional  Socrotary  by  auporintondanta 
and  principals  has  load  us  to  offer 
subscriptions  to  our  maqasine. 

This  maqasine  can  be  used  as  an 
incentive  tor  professional  qrowth.  In 
addition  it  contains  valuable  infor¬ 
mation  that  fills  a  real  need  tor  both 
secretaries  and  school  administrators. 

Subscription  price  $1.00  for  three 
issues.  Ask  your  superintendent  or 
principal  to  subscribe.  Write  Mrs. 
Dorothy  Silence.  Board  oi  Education, 
Los  Anqeles,  California,  relative  to 
subscriptioiu. 


Slip  Away  From 
WINTER 

Find  the  warmth  of  real  hospi¬ 
tality  in  Hotel  Dennis’  friendly 
atmosphere.  Featuring  ocean- 
front  sun  decks  —  sea  water 
baths  —  delicious  meals  —  bi¬ 
cycling —  beach  riding  —  golf 
—  indoor  ice  skating  and  hoc¬ 
key.  Seasonable  rates  on  either 
plan. 

■ 

Walter  J.  Buzby,  Inc. 


held  <»n  Fri«iay,  October  27,  with  a 
luncheon  meeting!  held  in  the  Y.  M.  C,  A. 
in  Wilniini(ton.  Delaware.  This  meeting 
was  held  at  the  same  time  as  the  meetings 
of  the  Delaware  State  Education  Asstn-ia- 
tion. 

A  fine  program  was  pre.sented  at  the 
clo.se  of  the  luncheon.  Greetings  were 
offered  to  the  group  by  the  President,  Mrs. 
Mildred  Whiteside,  messages  were  received 
from  Miss  Margaret  V.  Kernan,  Vice- 
President  of  the  national  association  and 
.Miss  Eunice  Bounds,  Secretary  of  the  na¬ 
tional  group.  The  main  speaker  was  Prof, 
l.loyd  H.  Jacobs  of  State  Teachers  College, 
New  Jersey.  He  presented  a  fine  outline 
of  what  is  expected  of  the  school  secretary. 
This  outline  was  general  enough  to  include 
any  group  in  this  field  of  work.  Short 
messages  were  received  from  several  Super¬ 
intendents  of  Schotds  who  were  present  for 
the  luncheon. 

A  business  meeting  was  held  at  the  close 
of  the  program,  at  which  time  elections  for 


Consult  us  for 


Floor  Treatments 

AND 

Maintenance 

Problems 

We  maintain  a  Nation-wide 
Staff  of  Experienced 
Maintenance  Engineers 


iin 


iPHing 


Offices  and  Warehouse  Stocks  in  all 
Principal  Cities  in  the  U.  S.  A. 

Established  1907 

Hillyard  Sales  Co. 


DISTRIBUTORS 

HILLYARD  CHEMICAL  CO. 
ST.  JOSEPH,  MO. 


the  following  ^^rhool  year  were  announced. 
They  are  as  follows:  Miss  Allen  Stearns. 
President;  Mrs.  Lucille  Hitchens,  Vice- 
President;  Miss  Helen  Kirkley,  Secretary; 
Miss  MyrI  Yearsley,  Treasurer;  Miss  Jen¬ 
nie  Biddle,  member  of  the  Executive  Board. 

Memberships  were  collected  at  the  close 
of  the  meeting.  A  number  of  these  dues 
had  been  btrwarded  in  at  the  time  ballots 
were  cast  for  our  officers.  The  Delaware 
dues  are  collected  by  asking  the  members 
of  our  group  to  forward  both  national  and 
state  dues  to  the  State  Treasurer  who,  in 


turn,  forwards  the  national  dues  to  the 
State  Membership  Chairman.  We  have 
found  that  this  ends  the  complicated 
matter  of  making  out  two  rather  small 
checks  by  a  number  of  our  members.  The 
State  dues  amount  to  50c  per  year.  The 
dues  are  kept  at  this  low  figure  and  are 
used  only  for  postage,  telephone,  and 
other  very  nominal  charges  in  connection 
with  the  fall  and  spring  meetings. 
Florence  M.  Lane 
State  Membership  Chairman 
for  Delaware. 


Ilelegate— Nilwaokei;  Meeting 


If  you  would  like  to  be  considered  as  a 
delegate  for  our  annual  national  meeting 
in  Milwaukee,  June  30  -  July  4.  kindly 
notify  your  State  (Chairman  by  March  1st. 
This  information  will  be  helpful  to  the 
Committee  in  the  selection  of  a  delegate 
to  represent  your  state. 


Each  state  with  a  membership  of  fifteen 
or  more  is  allotted  an  amount  toward  the 
ex|)enses  of  a  delegate.  This  amount  is 
based  on  the  membership  in  the  state.  The 
balance  of  the  money  either  must  be  paid 
by  the  delegate  ch<)sen  to  receive  this  al¬ 
lowance,  or  from  a  fund  raised  by  the 
state. 


Our  Floor  Brushes  are  cement 
set  and  pegged,  and  are  therefore 
guaranteed  that  you  may  use  them 
in  oily  and  damp  places  as  well  as 
keep  them  near  a  radiator  or  other 
warm  place  and  the  bristle  will 
not  fall  out. 

Samples  will  he  submitted  upon 
request.  When  requesting  samples, 
please  state  within  what  price 
range  you  are  interested,  and  how 
long  the  bristle  should  extend 
from  the  block. 

RALPH  L.  ^GORKER 

1308  N.  WESTERN  AVENUE 
CHICAGO,  ILLINOIS 


Important  Facts  You 
Should  Know  About 

HANDWRITING 

It  is  possible  to  supply  a  class  of  thirty 
pupils  with  handwriting  texts  for  a  total 
outlay  of  one  dollar  and  fifty  cents. 

It  is  possible  to  have  the  papers  of  that 
class  examined  and  reported  to  you  free 
of  all  charge. 

When  pupils  are  supplied  with  books  it  is 
C>ossible  to  request  a  visit  from  an  expert 
demonstrator  to  help  both  pupils  and 
teacher. 

If  teachers  are  untrained  in  modern 
handwriting  methods  they  may  take  a 
thorough  course  by  correspondence  entirely 
free  of  charge. 

The  organization  supplying  the  above 
services  has  specialized  in  handwriting  in¬ 
struction  for  more  than  thirty-five  years. 

The  unquestioned  leadership  of  that  or¬ 
ganization  makes  it  competent  to  advise 
you  on  all  matters  pertaining  to  handwriting. 


S^nd  /»r  rk<*  complete  catmlop  of  Painter 
Meihod  puhlirmtion*  and  for  bookielt 
drtrriptive  of  the  many  free  heipful 
rerrieea  offered  hr  thim  orttaniaalion. 


The  A.  N.  Palmer  Company 


President's  Page 

(Continued  from  Page  9) 

Ixiard  painted  the  same  shade  with  green 
paper  used  for  mounting,  and  a  rug  either 
in  green  or  a  shade  to  harmonize  with  the 
draperies.  Add  to  this  a  copper  bowl  and 
one  or  two  lovely  pictures,  and  you  have 
transformed  your  office  to  a  place  of 
beauty  with  very  small  cost.  This  is  just 
a  color  scheme  that  comes  to  my  mind. 
You  will  perhaps  have  one  that  will  suit 
your  office  better. 

It  is  more  fun  and  a  greater  challenge 
to  make  an  old  office  with  out-of-date 
equipment  take  on  new  life  with  a  small 
expenditure  than  it  is  to  completely  dis¬ 
card  the  old  and  buy  all  new.  Consult 
your  administrators,  solicit  the  help  of 
your  art  teachers  and  your  shop  instruc¬ 
tors.  and  get  your  board  members  enthu¬ 
siastic  about  the  idea.  Transform  your 
office  to  a  place  of  beauty. 

Let  it  never  be  said  that  the  office  of  a 
National  Association  member  is  drab  and 
uninteresting.  This  year  we  are  stressing 
in  our  programs.  “The  Secretary  in  a 
Public  Relations  Role.”  Let  us  begin  our 
Public  Relatiiins  Program  in  an  attractive 
setting. 

LotiisK  H.  Hkndkrson. 


Pathways  to  Creative  Living 

(From  Kirby  Page's  book  "Creative 
Living") 

1.  Relieving  human  misery. 

2.  Transforming  unjust  social  systems. 

3.  Gaining  vision  and  serenity  through 
silence. 

4.  Seeking  beauty. 

5.  Cultivating  friendships. 

6.  Recovering  strength  through  penit¬ 
ence. 

7.  Exploring  great  biographies. 

8.  Following  the  noblest  [rersonality. 

9.  Cooperating  creatively  with  God. 

10.  Running  risks  and  accepting  the  pen¬ 
alty. 

11.  Using  time  wisely. 


From  Maine  School  Secretaries  Bulletin. 


32 


Saued.  Mofie  ^lUcut  $300 


Last  summer,  your  President,  Louise  H. 
Henderson,  conducted  a  trip  to  the  San 
Francisco  Convention.  She  had  twenty- 
one  persons  representing  superintendents, 
principals,  teachers,  and  secretaries  in  her 
party. 

Just  talk  to  some  of  those  who  were  in 
the  party  and  you  will  hear  an  enthusias¬ 
tic  account  of  a  marvelous  trip  which  was 
planned  and  conducted  so  that  every  com¬ 
fort  and  pleasure  was  accorded  at  a  nom¬ 
inal  cost. 

As  conductor  of  this  trip.  Miss  Hender¬ 
son  was  complimented  at  the  various  hotels 
and  received  a  commission  paid  hy  the 
sight-seeing  companies  and  hotels.  In  this 
way,  she  was  able  to  attend  the  annual 
meeting  in  San  F'rancisco  without  any  cost 
to  the  Association. 

It  took  a  great  deal  of  personal  time 
and  effort  on  her  part  to  see  that  this  trip 
was  successful.  It  was  first  carefully  plan¬ 


ned  and  mapped  out  and  all  the  arrange¬ 
ments  completed.  From  the  moment  thf 
group  met,  their  baggage,  hotel  accommc- 
dations,  train  assignments,  and  even  the 
time  they  were  called  in  the  morning  were 
cared  for  by  Miss  Henderson.  We  under¬ 
stand,  that  she  took  care  of  the  transfer  of 
as  many  as  forty-eight  pieces  of  baggage  a 
day.  This  effort  was  her  contribution  to  the 
Association  so  that  an  appropriation  could 
be  made  toward  the  expenses  of  the  other 
(•flficers. 

At  the  Business  Meeting  in  San  Fran- 
cisc«».  $150.00  was  set  aside  to  be  prorated 
on  the  basis  of  distance  to  the  officers  who 
attended  the  convention. 

It  has  always  been  the  custom  of  the 
Association  to  pay  the  expenses  of  the 
President  to  the  conventions.  By  conduct¬ 
ing  this  trip.  Miss  Henderson  saved  the 
Association  the  cost  of  her  expenses — an 
amount  of  more  than  three  hundred 
dollars. 


School  Secretaries  Know  .  .  . 

that  this  is  the  month  when  School  Boards  are  considering 
Budgets.  This  year  Vancouver  used  part  of  its  Budget — a  com¬ 
paratively  minor,  even  insignificant,  part — to  buy  4500  copies 
of  the  Public  School  Achievement  Tests;  Qeveland  bought 
10,000  copies  of  the  Detroit  General  Aptitudes  Examination; 
many  school  systems  ordered  the  Public  School  Correlated 
Attainment  Scales.  Testing  material  does  not  make  much  of  a 
Dent  in  the  Budget  but  it  is  part  of  the  most  Useful  Material  that 
a  Board  can  buy.  We'll  be  glad  to  greet  you  in  Booth  C-21  at 
the  St.  Louis  Convention  in  February. 

♦ 

PUBLIC  SCHOOL  PUBLISHING  COMPANY 

509-11-13  North  East  Street 
Bloomington.  Illinois 
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Sold  by  Your  School  Supply  House 


Patronize  Our  Advertisers 


j  Science  Laboratory  j 
I  Supplies  ! 

1  POR  ! 

I  t 

I  Chemistry,  Physics,  Biology  t 
I  and  General  Science  \ 

I 

I  •  j 

I  CHICAGO  I 

I  APPARATUS  I 

COMPANY  I 

I  1735-43  N.  Ashland  Avenue 

CHICAGO,  ILLINOIS 
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HAVE  YOU  THROWN  AWAY  YOUR  MOPS? 
Have  YOU  Heard  about  the  KENT 
WATER  PICK  UP  which 
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Kent  Water  Pictc-Up 


1.  (Quickly  pirks  up  dirty  water  after  seriibbing,  there- 
l.y 

2.  Saves  time 

3.  Makes  your  floors  eleaner 

4.  Allows  fl<H>rs  to  dry  in  half  the  time  over  mops 

5.  Removes  water  from  the  cracks  of  wood  fl»K>rs. 

6.  Increases  the  life  of  your  floors  because  the  dirty 
water  is  removed  QUICKLY  and  THOROUGHLY 

The  Kent  Water  Pick-Up  uses  the  air  suction  principle 
of  the  Kent  Suction  which  is  used  in  hundreds  of 
schools  for  vacuum  sweeping. 

PARTICULARS  GLADLY  FURNISHED 


THE  KENT  COMPANY,  Incorporated 

182  CANAL  STREET  ROME,  NEW  YORK 
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A  GOOD  LEADER 

Acknowledges  mistakes. 
Appreciates  earnest  effort. 
Delegates  responsibility. 

Develops  a  working  organization. 


DON'T  PROCRASTINATE 

One  of  the  worst  habits  one  can  form 
is  that  of  procrastinating.  Putting  off 
until  tomorrow  what  should  he  done  today. 
Most  of  us  do. 

We  arise  in  the  morning  with  a  g(M>d 
thought,  a  duty  to  perform,  a  something 
we  should  do,  and  we  ponder  over  it  and 
finally  we  put  it  off  until  tomorrow,  never 
realizing  that  tomorrow  may  be  too  late. 

Life  is  an  uncertain  proposition  after 
all.  We  are  here  today,  but  gone  to¬ 
morrow. 

“Procrastination  is  the  thief  of  time.” 
Do  it  today.  Delays  are  dangerous.  Be 
ever  on  the  alert.  Deliver  your  “Message 
to  Garcia.”  Don’t  put  it  off. 

A  good  thought  carried  out,  a  benevo¬ 
lent  deed  well  transmitted,  a  day  spent  in 
doing  what  work  there  is  to  be  done,  and 
we  can  retire  that  night  with  the  self- 
satisfied  thought,  “It  has  been  done.” 


Now  I  sit  me  down  to  sleep; 

The  speaker’s  dull,  the  subject  deep. 
If  he  should  stop  before  I  wake. 

Give  me  a  poke,  for  goodness  sake! 


WEATHER  WISDOM 

A  circle  around  the  moon  means  storm. 
As  many  stars  as  are  in  the  circle,  so  many 
days  before  it  will  rain. 

When  the  scent  of  a  pips  is  retained 
longer  than  usual,  it  often  forebodes  a 
storm. 

A  deep  blue  sky  of  fleckless  blue,  breeds 
storms  within  a  day  or  two. 

If  metal  plates  and  dishes  sweat,  look 
out  for  had  weather. 

Blue  sky  in  the  northwest  is  a  sign  of 
Koiching  clear  weather. 


OVERDOING  IT 

“You’ve  put  too  much  postage  on  this 
package,  madam.” 

“Gracious  me!  1  only  hope  it  won’t  go 
too  far.” 


SOME  USE  ANYWAY 

At  last  we’ve  discovered  the  reason  for 
the  yellow  light  in  the  traffic  signals — it 
gives  the  Sc«)tsman  a  chance  to  start  his 
motor. 

A  young  school  teacher  entered  the  bus 
and  sat  down.  She  looked  at  the  gentle¬ 
man  across  from  her  and  smiled  sweetly. 
He  looked  puzzled.  Realizing  then  that 
she  didn’t  know  him.  she  stammered: 

“Oh,  sir.  please  forgive  me.  I  thought 
at  first  you  were  the  father  of  one  of  my 
children.” 

At  the  next  corner  she  left  the  hus. 


The  teachers  are  afraid  of  the  principal. 
The  principal  is  afraid  of  the  superin¬ 
tendent. 

The  superintendent  is  afraid  of  the 
school  board. 

The  school  hoard  is  afraid  of  the  people. 
The  people  are  afraid  of  the  pupils. 

The  pupils  are  afraid  of  nobody. 

And  what  about  the  S-e-c-r-e-t-a-r-i-e-s-? 


A  Lady  met  a  little  girl  in  the  street, 
weeping  broken-heartedly. 

“Whatever  is  the  matter,  my  dear?”  she 
asked. 

“My  little  dog  is  dead.” 

“Never  mind.  dear.  My  grandfather  died 
last  week  and  I’m  not  crying.” 

“Yes,”  she  sobbed,  but  you  didn’t  bring 
him  up  from  a  pup.” 
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Taken  from  the  New  Brunswick 
Teacher  College  News 

Glossary — 

Professional — Using  big  words  about 
small  matters. 

Philosophy — A  smoke  screen  behind 
which  we  hide  our  ignorance. 

Curriculum — What  teachers  spend  .so 
much  time  making  they  never  get  ’round 
to  using. 

Evaluation — What  we  think  of  what  we 
do — from  boast  to  boast. 

Activity  Program — The  pupils  go  round 
and  round. 

Open  Minded — Convictions  go  out  as 
fast  as  they  go  in. 

Technique — The  way  we’d  accomplish 
what  we  did — if  we  did  anything. 


“Are  we  going  to  allow  Roberts  to  try 
out  for  the  football  squad?”  asked  the 
captain. 

replied  the  coach,  “anybody  who 
can  spell  such  words  as  plenipotentiary, 
erysipelas,  and  Plebiscite  is  no  good  as  .a 
football  player.” 


“STRANGERS  WITHIN  OUR  GATES" 

“What  does  the  word  ‘hospitality’  mean? 
Being  ‘kind  and  attentive  to  guests  or 
.strangers,’  says  the  dictionary.  A  good 
definition,  expressing  precisely  the  right 
attitude.  And  it  classified  visitors  as 
‘guests  or  ‘strangers.’  All  visitors  to  a 
store  (or  school)  are  guests— or  at  least 
should  he  regarded  as  such--hut  all  guests 
are  not  strangers.  There  are  old  friends. 
s«»me  of  long  .standing.  Once  they  t(M). 
were  strangers,  and  in  their  repeated  visits 
we  have  an  example  of  what  hospitality 
does  for  a  store.  Here  we  see  the  working 
of  a  natural  law  as  old  as  civilization  it¬ 
self.  By  treating  strangers  ‘kindly*  and 
‘attentively’  we  make  them  our  friends.” 
— From  the  “Pick-up"~api)lying  to  retail 
stores,  hut  just  another  courtesy  lesson. 


-Motiikk:  “You  were  a  very  tidy  hoy 
not  to  throw  your  orange  peel  on  the  floor 
of  the  bus.  Where  did  you  put  it?” 

Johnny:  “In  the  pocket  of  the  man 
next  to  me.” 


TWO  OFFICE  “MUST-HAVES" 


For  fbe  "Boss"  .  .  . 

THE  EXECUTIVE'S 
DESK  BOOK 

A  ready  reference  book  for  busy 
executives.  All  necessary  infor¬ 
mation  in  convenient  form  and 
THE  WINSTON  DICTIONARY, 
College  Edition.  1850  pages,  .S(MX) 
illustrations.  7"  x  9".  Thumb 
index.  Net  price  postpaid.  $4.6(). 


For  the  Secretary  .  .  . 

THE  SECRETARY'S 
DESK  BOOK 

Combines  a  Manual  of  Correct 
Usage  with  THE  WINSTON  DIC¬ 
TIONARY,  Intermediate  Edition. 
1287  pages,  900  illustrations. 
S-Vj"  X  Thumb  index. 

Net  price  postpaid,  $2.0.5. 


H  rite  for  further  information 

THE  JOHN  C.  WINSTON  COMPANY 

CHICAGO  ATLANTA  PHILADELPHIA  DALLAS  LOS  ANGELES  TORONTO 


39  State  Chairmen  Working  ior  National  Association 


10  States  With  No  Chairmen 


Do  You  Have  Any  Suggestion*  of  Names  to  Contact  in  Any  oi  These  10  States? 

Connecticut  Montana  Kliode  Island 

Kentucky  Nevada  South  Carolina 

Mississippi  North  Carolina  West  Virginia 

Wyoniinn 

• 

State  Chairman 

Alabama  . KDie  l.ou  Itrowii . Mur|ihy  iligh  Schuol. .........  Mobile 

.\rizuiia  . (irace  Holt  . Sec.  to  Supt.  of  I’boeiiix  I’liioii 

High  Schools  . 

Arkansas  . Hazel  Kason  . Itoard  of  Kilucation . 

California  . Helen  .\itken  (Mrs.) . Herbert  Hoover  High . 

Colorado  . I'lorence  Stubbs  . North  High  School . 

Delaware  . ■■'lorence  I.ane  ( .Mrs. ) . Hoard  of  Kducation . 

Bertha  Marggraf  . Board  of  Kducation . 

Selma  Kidder . Board  of  Kducation . 

.Mildred  Hutcheson  . Opportunity  School  . 

I'rances  Patterson  . Lewiston  High  School . 

M.  Louise  .Messenger . York  Community  High . 

(irace  Kern  Mitchell . Board  of  Kducation . 

Sara  Slutsky  . Koosevelt  High  . 

(irace  Jacobs  . (ireat  Bend  Schools . 

.\dele  ('■onion  (.Mrs.) . BoanI  of  Kducation . 

Carrie  Stahl  . I  leering  Hijth  School . 

.Kstelle  I.eatherman  (.Mrs.) . Board  of  hiiucation . 

Miriam  Summers  . ("■reenfield  High  . 

KIberta  .MacCiregor  . Central  High  School . 

Rose  Boryczka  . Board  of  Kducation . 

(ieorgia  Davis  . Board  of  Kducation . 

Marv  K.  Bourke . Omaha  Technical  High . 

M.  Klizabeth  St.  Onge . Board  of  K<lucatinn . . 

-Margaret  Kernan  . Board  of  Kducation . 

I.oraine  Simmons  . Board  of  Kducation . 

.\nne  Buckman  . Public  SchiMd  .No.  100 . 

Laura  Warner  . \gricultural  Training  School 

Helen  Soine  (Mrs.) . lohn  Marshall  High . 

Cilemia  Killian  . Centr.al  High  School . 

Catherine  Boon  . Board  of  Kducation . 

KIsie  Sines  . Muhr  School  . 

r.iiella  Van  Dusen . Board  of  Kilucation . 

Ann  Boss  (Mrs.) . Board  of  Kducation . 

Peggy  Patterson  . X’ocational  and  Technical 

School  . San  .\ntonio 

I'tali  . \nne  Critchlow  . Board  of  I'Mucation . Salt  Lake  City 

Vermont  . Harriette  Wheeler  . Burlington  High  . Burlington 

Virginia  . Constance  King  . lolin  -Marshall  High . Richmond 

Washington  . Bertha  .\nstensen  . Sec.  to  County  Supt.  (Tourt 

House  . Mount  Vernon 

Wisconsin . Betty  Zimmerman  . Steuben  Junior  High . Milwaukee 


Phoenix 

Little  Rock 

Cilendale 

Denver 

New  Castle 

Washington 

Tampa 

.Atlanta 

Lewiston 

KImhurst 

Muncie 

Cellar  Rapids 

(ireat  Bend 

New  Orleans 

Portland 

Frederick 

Greenfield 

Flint 

Minneapolis 

Hannibal 

( Imaha 

Nashua 

Salem 

Silver  City 

Brooklvn 

Park  River 

Cleveland 

Oklahoma  City 

Portland 

Philadelphia 

Rapid  City 

Chattanooga 


Florida  . 

Georgia . 

Idaho . 

Illinois  . 

Indiana . 

Iowa  . 

Kansas  . 

Louisiana  . 

Maine  . 

Maryland . 

Massachusetts  . 

Michigan  . 

Minnesota  .... 

Missouri  . 

Nebraska  . 

New  Hampshire 
New  Jersey  . . . 
New  Alexico  . . 

New  York  _ 

North  Dakota  . 

f)hio  . 

Oklahoma  .... 

( )regon  . 

Pennsylvania  . . 
South  Dakota  . 

Tennessee . 

Texas  . 


N.\TION.\L  MF;MBKRSHn*  CH.MRM.XN,  Thelnta  H.  Clarke  (Mrs.).  Horace 
Mann  Junior  Hiptli  School,  Lakewood,  Ohio. 


MEMBERSHIP  SET-UP 

Vice  President  in  charRe  of  ineinhership,  VirRinia  Halsey,  Board  of  Education,  Mont¬ 
clair,  New  Jersey. 

National  Membership  Chairnian,  Thelma  H.  Clarke,  Horace  Mann  Jr.  HiRh,  Lake- 
wood,  Ohio. 

Membership  Committee:  Selma  Ridder,  Tampa,  Florida;  Estelle  Leatherman,  Fred¬ 
erick,  Md.;  Ann  Critchlow,  Salt  Lake  City,  Utah;  Helen  Dean,  Portland,  OreRon; 
Betty  Zimmerman,  Milwaukee,  Wis.;  Mildred  Funk,  Detroit,  MichiRan;  Mina 
Burnett,  San  Antonio,  Texas;  Dorothy  Silance,  Los  AnReles,  Calif. 

The  April  issue  will  show  the  membership  by  states.  Will  your  state  lead  the 
nation?  Start  today  to  assist  your  chairman  attain  this  goal. 
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I^QtAonal  A/otQ  to  School 
Sectot€Ltie5 

Dfar  Sch(K)l  Secrktarv: 

Good  school  secretaries  realize  the  im¬ 
portant  positions  of  trust  they  occupy.  It 
is  their  duty  and  privilege  to  work  for  the 
educational  excellence  of  their  own 
schools. 

is  4^ow  l^ou  as  a  Seetaiaty 
^an  l^out  School 

You  know  that  in  your  school  there  are 
maladjusted  children.  Recently,  scientific 
tests  and  measurements  of  the  child’s  per¬ 
sonality  and  ability  have  been  perfected 
to  correct  cases  of  maladjustment  so  detri¬ 
mental  to  the  school  program. 

If  you  as  a  secretary  are  really  inter¬ 
ested  in  the  welfare  of  the  children,  we 
invite  you  to  write  us  for  information. 
We  will  send  full  particulars  as  to  how 
these  tests  will  save  the  teachers  and  prin¬ 
cipals  time  and  effort  and  AT  THE 
SAME  TLME,  WILL  IMPROVE 
THE  REPUTATION  OF  YOUR 
SCHOOL. 

Sincerely  yours, 

CALIFORNIA  TEST  BUREAU. 
N.athan  H.  Hubbard, 

Director  of  Sales  Promotion. 
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FAirfax  2261 

3636  Beverly  Boulevard  Los  Angeles,  California 


